








General Description
The fact sheets are short succinct, two-sided A4 documents that provide scientific information on the research and topics explored by MEECE scientists. The fact sheets will be at popular science level e.g. New Scientist and are specifically aimed at influencing decision-makers both in Europe and internationally. They will have a strong scientific focus but should avoid jargon and specialized terms. They should be focused on providing targeted information that will influence and inform policy, i.e. policy driven rather than science driven.  Each fact sheet must be able to stand alone, although when a number have been produced they can be put together to provide a portfolio of MEECE scientific activities.
Each fact sheet will be generally organised into 6 boxes. The size and layout of these boxes can be tailored to suit the needs of the specific topic whilst still adhering to the MEECE Fact Sheet style and corporate look.

Box 1. Title/Question

This provides the first ‘hook’ to capture the reader’s attention. It should be interesting and eye-catching to encourage further reading 
Box 2. Introduction

Provides a general background to the topic. Again should be interesting and encourage the reader to want to find out more (max 125 words).
Box 3. The topic in depth

The research is elaborated here, all necessary details are provided to highlight the science, for example robustness of methods used etc. This section gives the reader a broad understanding of the research undertaken (approx 200).
Box 4. Science in context
In this section the science is put into context, highlighting its relevance to policy and how to put the science to use (approx 300).
This section is vital to the fact sheet at having an impact on its audience.

Images

Only those relevant to the topic will be included, ideally between 2-5 images.  Images should be eye catching and easily understand by non-specialists.
Box 5.

References

Box 6. Further information

Provides details on who to contact to find out more about the research topic, e.g. websites or contact details.

Box 7.  Contact Details

Provides contact details for the Knowledge Transfer Unit.

The boxes are used as a template and allow for MEECE PI’s to write the sections themselves and then pass them on to the KTU for swift production.  Alternatively the KTU can tailor information provided by PI’s to the style of the fact sheets (this method will lead to slower production rates). The fact sheets are cost effective to produce and can be very much tailored to specific needs.
Target Audiences
The fact sheets have a number of knowledge transfer uses:
1.
The fact sheets will be predominantly targeted at policy makers and global agencies, and thus targeted to answer specific policy questions in a timely manner.  

2. To highlight the general activities of MEECE scientists both across Europe and internationally. They also provide a useful function of keeping network participants up-to-date on each others activities, thus enhancing integration across the network.

3. Fact sheets can be tailored for other specific uses: 

a) as an education resource, to be used University students as discussion points or to promote science 

b) to inform the media, may also be possible to publish them in popular science press

c) can be made in advance of major conferences or events for use as discussion points

Box 1.


Title/Topic/Question





Box 2.   Introduction and background information





This section will introduce the topic and provide any relevant background information that maybe helpful to the reader.






























































Max 125 words











Box 4.    The information in context





The message given in this section will be dependant on the target/goal of the fact sheet. 





This section will be used to put the research in context for decision-makers and really highlight the relevance and uses of MEECE research.





This section is the most important section!
































Max 300 words – can vary slightly depending on number of images





Box 5.       References





Any references relevant to the text





Box 6.  Further information





For further information on this topic etc - contact….





Box 7.  Contact





Box 3.  The Topic





This section will provide the key information on the topic. 





The research will be expanded and the main points highlighted.









































Max 200 – can vary slightly depending on size/number of images





Image 1





The number of images will vary depending on topic








Image/Figure 2. 





The number of images will vary depending on topic











Image/Figure 4. 





The number of images will vary depending on topic








Image/Figure 3. 





The number of images will vary depending on topic








